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Summary

Sitekit CMS version 9 introduces a new user interface, providing a better structured and more flexible
workspace.

Key features and benefits:

1 Ribbon' menus, structured along lines of user responsibility.

1 A desktop, customisable for each user, displaying useful information.

1 An Asset View, to flexibly manage your pages, images, files and templates.

1 A windows system, allowing you to edit and refer to multiple assets at the same time.
1 Cross browser cross platform web application

This document is intended for the current version 8 user and describes what has changed and why it
has been changed. It gives an overview of the improvements, describes changes to naming
conventions, and explains the rules by which your existing sites are migrated from version 8 to version
9. The document finishes with some examples of common tasks and best practice in version 9.
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Overview

This section lists the main improvements and changes made to version 9.

Ribbon menus

Menus in Sitekit CMS v9 have been structured along lines of user responsibility, and changed from
drop-down to ribbon format. The menus are as follows.

1 Editi day-to-day tasks like editing News and Events, and Control Panel functionality, like the
Status View and Asset Explorer.

1 Manage i for management and moderation of modules, e-marketing and reporting.
1 Configure i for the creation and configuration of modules, Users and User Groups, Domains
and Metadata.
I Style i sections relating to site build i Variable Blocks and Templates.
I Helpi access documentation and support.
Desktop

The Desktop contains useful and important information, as well as customisable content. Benefits
include:

The latest updates concerning Sitekit CMS.

Your recent page edits.

Who is currently logged in to the control panel.

Customisable blocks -- add your own RSS feeds and embedded HTML, or for the advanced
user, custom XSL styled XML feeds.

9 Click and drag the blocks of content to achieve the most suitable layout for you.

=A =4 =8 =4

Asset View

The Asset View is a new alternative to the Site Structure, Picture Library, File Library, and Site
Templates of version 8. It has a hierarchical structure, drag-and-drop functionality, a right click context-
sensitive menu, a Recycle Bin, flexible permissions, and a windows based editing system, allowing
multiple assets to be open simultaneously.

Cross browser/platform compatibility

The core functionality of Sitekit CMS v9 is compatible with the four most popular web browsers i
Firefox, Internet Explorer, Chrome and Safari, allowing Windows, Mac OS and Linux users to use Sitekit
CMS. There are appearance and functionality differences in some advanced areas but these will be
removed during the full version 9 release cycle. Current cross browser exceptions are listed in the
appendix.

o0 e
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Naming and structural changes

This section describes the new menu structure, and changes to nomenclature.

Menus in Sitekit CMS v9 are task based, and grouped along lines of user responsibility. In terms of
appearance, they've changed from drop-down to ribbon format. The core areas of user responsibility
are editing, managing, configuring, and styling (design). Some areas that were previously in a single
location are now split. For example, news editing is now in the editing ribbon but news configuration is
now on the configuration menu. Similar splits have been added to forums, guest-books, events, mailing
lists and FAQ's

The revised ribbon menus are as follows.

Edit

The functions in the Edit menu cover day-to-day tasks, like updating news, events and links pages, and
managing images and files. It also contains links to the Desktop, Status View, Asset Explorer, and
Change Password function.

éhs (S'teklt) Edit Manage Configure Style Help
= ' g G R @
2 w® & B B | | Q@ 5
Desktop Status Asset News Events Images Files Links Change M
‘ View View Explorer Passwo
Assets Content Libraries
9 Assets
0 Desktop

0 Status view
0 Asset explorer

 Content
0 News
0 Events
I Libraries
0 Images
0 Files
0 Links

 Change My Password

Manage

The Manage menu is geared towards users who are responsible for managing content (e.g. Forms,
Directory), moderating (Guestbooks, Forums), e-marketing (e.g. Mailing Lists) and reporting (e.g. Audit
Trail, SEO).

dﬁs (S'tek't) Edit Manage Configure Style Help
% = G » o Events
‘ & D 2 _4 y ) ‘h Statistics Sessions &
‘ M e “?é“/ L sl Y Activity Audit Trail || Venuss ¥
Forms E-Cards FAQs Guesthooks Forums Mailing Page Custom
Lists Subscriptions | Servers SEQ Participants Data
Interaction Collaboration E-Marketing Reports Directory Datahases

Sitekit CMS v9 Migration guide Page 5



<sitekit>

web excellence

9 Interaction

0 Forms
0 E-cards
0 FAQ's

I Collaboration
0 Guestbooks
0 Forums
I E-marketing
0 Mailing lists
0 Page subscriptions

f Reports
0 Statistics
0 Sessions
0 Activity
0 Audit trail
0 Servers
0 SEO

9 Directory
0 Events
0 Venues

0 Participants
I Databases
0 Custom data

Configure

The functions in the Configure menu are largely related to the configuration of the Sitekit CMS site i
User and User Group management, Site Settings, Domains, Metadata i and the creation, configuration
and deletion of modules. These are more typically one time tasks at site creation or site redesign that
require a reasonable level of expertise.

s <sitekitS Edit Manage Configure

Style
Metadata Schemes _w Paoe Commentina Mailina Lists Events

® & - - i
Related Impaort Site Users User Groups Shop
Sites Site Links Guestbooks FAOs
Sl e | Metadata || E-Commerce || Modules

I Site
0 Site Settings
0 Domains
I User management

0 Users
0 Groups
 Metadata

0 Schemes

0 Taxonomy
f Modules
Page commenting
News
Guestbooks
Mailing lists
Events
Forums
FAQs

)
S
-
o
=
=
@)
O

[eNeNoNeoNoNoNe]
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Style
The Style menu provides access to templates and global variables, for use in the creation and redesign
of the site.

ELETT Configure

I Global variables

0 Default
0 Branch
0 Domain

Help
As the menu title suggests, documentation and support can be accessed through the Help menu.

Support requests (O0tickets6) can be raised in the 0&6C

cMs (SItEkit) Edit Configure

d@ﬁa"f

Quick Start Help Search Help
Index

Quick Start

Help Index
Search Help
Contact support
About Sitekit CMS

EE EEE]
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What else has changed?

Areas and functionality that have been replaced or removed

Site restructure i sites are now restructured using drag and drop functionality.

Popup text editor i the text editor is now inline.

Caption information on upload i these are now added by editing images after upload.
Print this site function i this has been removed

Page groups functionality has been moved to the tree.

Areas that have been renamed

Postcards has been renamed e-cards
Promotion View has been renamed SEO
Who's on has been renamed Sessions
Support has been renamed Contact support

Areas and features that have been introduced

Status View i displays a table listing all pages on the site, with information on the page type (e.g.
Editorial, News), Last updated by [user], Last updated [date], page date range (visibility), asset class
(permissions), and review (in days, where applicable).

Asset Explorer i a way to explore the assets of a site, displaying more asset information than is
conveyed by the Asset View.

Right click menu i some tasks that required pages be opened and edited to complete can now be
achieved via the right click menu options. These include deleting assets, renaming assets, and hiding
them from the navigation menu.

Strict URLs i when switched on in the Site Settings, the URLs of all pages and assets conform to their
structure in the asset tree. This means thatifa pagec al | e d Oioirf & sebfolddr of Réges' called
'Offers’, its front-end URL is 'http://www.domain.co.uk/pages/offers/orders.htm'. If Strict URLs is
switched off, the page can be referenced by 'http://www.domain.co.uk/orders.htm’, as in version 8. Strict
URLs are better, as they give full addressing to the asset and are unambiguous. They also have
keyword rich URLSs, providing enhanced search engine optimisation.
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How an existing site is migrated

When a site is imported to Sitekit CMS v9, the migration is carried out by a program that implements the
following rules.

1 Pages are placed under the ®?Pagesdé f onlthé Asset View, subfolders are created for each
deeper level of the navigation menu. If a site uses a page naming convention similar to
'Ithisfolder/thatpage.htm' then 'thisfolder' will be created as a folder under the 6 &esdmain
branch. If a site contains more than 200 pages then the top level navigation structure will be
replicated as folders, so that there are less than 200 pages in each branch. This is applied
recursively to limit the number of pages on each single branch. By keeping these to under 200,
the site tree creation process is faster. Any page without a page name (usually the homepage)
is renamed to O6index. ht mo.

1 Files are placed in the @ownloadséfolder in the Asset View, subfolders are created for each of
the existing subfolders in the library.

1 Images are placedi n tmlageséfélder in the Asset View, subfolders are created for each of
the existing subfolders in the library.

1 Style sheets are all placed in the ¢ tgleSheetséfolder in the Asset View. Each file is given a .css
suffix.

1 Content layouts (formerly Content Types) are placed in the &ontentLayoutséfolder in the Asset
View. Each file is suffixed with .scl.

1 Pagelayouts( f or mer | y odallaly opultascée)d airne t he 6 PagelLayout so
Each file is suffixed with .spl.

1 Asset Classes with the appropriate permissions are created, and applied to the appropriate
assets, based upon the User Group rights in version 8. The User Group rights that are
converted into Asset Classes are:

o Users have access to Templates
0 Users have access to Page Management
0 Users have access to the Picture Library
0 Users have access to the File Library
o Extranet rights
1 Site Structurei s retained, and moved into the &édNavigati ol
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Asset management

Sitekit CMS v9 introduces a new system of Asset management, which replaces the Site Structure,
Picture Library, File Library, and Site Templates of version 8. Functions include d@rag and drop6
functionality, a right click context-sensitive menu, a Recycle Bin, a flexible permissions system, and a
windows-based system of editing assets (allowing multiple assets to be open for editing
simultaneously).

Drag and drop functionality greatly simplifies the process .
of restructuring a site. To move items within the asset tree, [ Services
click and drag the item i along the vertical line to move it Bl Customers

within the current folder, or over a folder to move it into = |, Soluions

that location. Hovering over a folder will cause it to ' % _ )

expand, allowing the asset to be placed amongst the Chtsor Corporations-Enterprise-FLC html
others assets in the folder. ChWE-for-Financial-Industry-and-Yenture-C:

Right clicking on an asset in the Asset

(]

View will display a menu listing all of the ]

functions that can be applied to that clie Folder
asset. Through this menu, pages and : __
templates can be added, edited, deleted fhs  Browse Editorial Page
and renamed, files and images can be ] Uplozd (et this folder) Blank Text Fil
uploaded and organised, and folders can i Ak e e
be created and structured. F | Paste StyleSheet
Items in the asset tree are listed by their :

filename. Renaming in the asset view d9%  Create Shortout Pagel ayout
renames the file name, and thus URL of Litilit Rename Contertlayout
the asset. arr

On creation in the asset tree, if a page is am  Delets

renamed, the revised file name is also =0

_changed in the page t|t|g, S0 a page that i 3 Permissions

isrenamedf r om Onew_page. Far

o!nteJraestnlcrh@.htmo Wi wo  Refresh

title altered aut oma

a r t jwitH aendvigation label (as seen Glogzary html

on the navigation tree) 01 oOrntLterestctiny
articlebd

When any pages, images, downloads, or templates are

deleted in Sitekit CMS v9, rather than being deleted [=F- & Reeycle Bin

altogether, they are sent to the Recycle Bin, and can be neywy_page htm
conveniently restored or permanently deleted at a later W

date. " Undo Delete

F

J Femove Permanently

[+ newe pace Atm
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For information relating to how User Groups are initially migrated in Sitekit CMS v9, see 6
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How an existing site is migrated' heading.

Sitekit CMS V9 introduces a new system of asset permissions, which replaces the version 8 User Group
based system of controlling rights to pages, files and templates, and access to extranets. Having asset
permissions as a separate function allows greater versatility in the permissions set, and the ability to
apply the same permissions to multiple assets and folders.

Configure Asset Classes

Asset Class To Configure I Extranet

I Mew ” Copy
Access Control List For Assets in Class ‘Extramet’
User Group Mame Fead Write Delete Administe

Managers v = ¥ 7

Edlitars ~ = |l |l

Extranst 2 r r r

ANl other users (Defauwlt) - r - -

[‘acancies editors = | r r r r
Whilst the Asset View organises assets and permissions
within the Control Panel, the Navigation View is used to [ 4+ Navigation Yiew H 4 Asset View ‘ &
structure the navigation menu of the public-facing website. A —
page can be placed anywhere in the Navigation View, |'—"‘f-3“1“ ﬂ
irrespective of where it is placed in the asset tree. When a o5 H
page is created in the Navigation View, it is automatically . Fome
placed in the appropriate part of the asset tree. Renaming in (-9, Launch
the navigation tree renames the Navigation label of the page [# 9, Research
in question, hovering the mouse cursor over the page - # Projects
displays its file name. N ki Link|

9, Fellows

Assets are edited within windows, allowing multiple assets to be open for editing or reference
simultaneously. Windows can be maximised, minimised, st uck i n place (O6pinnedd),
allowing flexibility in organising the workspace.
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| Standard Page Propeities

| Titles/Access

Parent of this page Contact Us

Pagetitle BT 0
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How do | é&°?

This section describes how to perform some day-to-day tasks in Sitekit CMSVv9. Al so note the bl U
icon in many areas of the Control Panel, which when clicked will display documentation relevant to the
section of the Control Panel the icon is displayed in.

Create sites

The storing of pages, images, files and templates within a directory structure in the Asset View, whilst
the navigation menu of the website is controlled separately in the Navigation View, means that the
process of creating and organising websites in Sitekit CMS v9 is quite different than in version 8. For
this reason, it is recommended that the following steps be taken when creating a site.

1. Within the Asset View, create folders for each main section of the website.

2 The home page should be |l ocated in the
recommended it be named index.htm. If it is not named index.htm, when a visitor
comes to the site, they will be directed to the root page in the Navigation View.

3. The main page of each section should be placed inside its respective folder. If the page
is named index.htm, it will be automatically detected and displayed when the folder
address (e.g. www.domain.com/folder) is visited on the live website.

4. Once the homepage and main sections of the site have been created, it is
recommended that the rest of the site is built in the Navigation View.

5. The site can be restructured using the drag and drop functionality, and any new pages
created under the main section pages shall be placed in the appropriate folder of the
asset tree.

root 6

Create a new page

It is recommended that after the
initial build of the website, new
pages be created through the
Navigation View.

f"u\ Mavigation Yiew H ~2| Asset View | J %5

|"5&.ar ch 7,9 I

To create a new page, right click
on the intended parent, and
select New > Edltorial Page. A

(=) '3, Home
9, Launch

new hidden page with a generic >

title (e.g. Onew
in the navigation tree. The page
properties and content may be

edited through the right click % fisestfronares
menu. Once the page has been I~ A Q Editorial Pace
appropriately configured and 3, d Rt

populated, the relevant6 hi d e
fromd checkboxes

Edit

Exclude From Navigation

unticked in the properties of the page, and the changes published.

Sitekit CMS v9 Migration guide
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Copy a page

Page copying is performed in the Navigation
View. To copy a page, right click on it and
select Copy page, navigate to the desired
parent, right click and select Paste. A copy of
the page will be created in the Navigation
View, which can then be edited through the
right-click menu.

Sitekit CMS v9 Migration guide
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l{‘i} Mavigation Wigw H ol Asset view | S
|Search 2 |
[=]- 1%, Home
#, Launch
¥, Research
i P
o' Edlit 3
q. F Include In Mavigation
3
£ Azset Properties
% q ey 3
39, S
A | Rensme
Z, cut
2
7
Pazte
9 E
e Copy, then right-click an the new parent page and select
#, paste
9,
FX: Refresh
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Edit content

To edit the content of a page, double click on it in the Navigation View or Asset View. A popup will
appear with t heseledkd. fdxtdblodkdaretba@deredowitrea dotted line, and can be
edited by clicking on the 'AA" edit icon in the toolbar, which will open the floating inline text editor.

Like the text editor in v8, the new inline editor uses buttons common to word processors and email
clients. To find out the function of a button, hover the mouse pointer over it, to display a tooltip.

To add a picture, <c¢click O0ENnt eallowihgeyou clidose dnintage6The A popup
popup is the same as that of v8, but with a hierarchical tree to choose the image.

The changes can be previewed, saved and published through the floating bar at the top right of the
editing window.
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