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Introduction 

 
At Sitekit we believe in excellence online. Our leading web-site content management system, Sitekit 
CMS, enables organisations to easily manage their web-site, through a range of web management 
features. 
 
This document is intended to give you an overview of Sitekit CMS Version 9.5 and take you step by step 
through the process of adding a new page, inserting text, adding a picture and publishing the page. 
 
In addition to this Quick Start Guide we have comprehensive online help resources the detail for which 
are at the end of this guide.    
 
 

Your login details 

 
You may find it helpful to note your login details here. 
 

Details Please Fill In 

Name:  

E-mail address:  

Website address http:// 

Admin system 
address: 

http://                                                           /admin 

Username:  

Password reminder*  

 
* Never write down your actual password. Instead a reminder that means something to only you. 
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Sitekit CMS v9.5: Key Features 

 
 
 

 

 

Easy to use interface 
Sitekit CMS is easy to use due to its familiar Windows© style appearance.   
Non-technical users can create and edit web pages, news, forms, blogs, calendars, 
RSS Feeds and much more.  You can also re-order web pages easily and even open 
multiple pages at the same time for editing.   
 
 

 
 

 

 

Cross Browser ï Use on Macs, PCôs 
Sitekit CMS can be used on Macintosh and PCôs due to its cross browser ability, 
supported on Internet Explorer and Firefox and available on Google Chrome and 
Safari. 

 
 
 

 

 

Drag ónô Drop 
Within Sitekit CMS you can drag ónô drop pages to re-arrange the structure of your 
website.  You can also drag ónô drop assets (pictures, files, videos) within the asset view 
and form designer. 
 
 
 

 

 
 

Pop-Up editing  
 
Sitekit 9.5 uses the fast pop-up editor, first introduced as an option in 9.3. The new 
editor has improved import facilities from other packages, such as Word. 
 
The editor includes many helpful styling functions and simple methods ways to add 
links to your page content. 
 
 
 
 

 

Asset Management 
Sitekit CMS provides a view of the underlying structure of your site.  This makes it easy 
to manage your website and understand where the assets (files, pictures, videos) are 
being used.  
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Getting Started 

The first step is to 'login' to the Sitekit CMS control panel. You can do this by simply adding '/admin' to 
the end of your site address, in the browser address bar. 

        
 

 
This will open the Sitekit CMS v9 login page where you enter your username and password.  
 

 
 

 
Once logged in you will see the Sitekit CMS Control Panel, similar to that below. The Control Panel 
allows you to manage all aspects of your website, including the Sitekit CMS Desktop. 
  

 
 

The Sitekit CMS Desktop contains useful and important information such as: 

¶ Links to the Sitekit CMS Quick Start Guide. 

¶ Your recent page edits. 

¶ Who is logged on. 

¶ Site Statistics ï a month by month summary of download figures. 

¶ Lists of unpublished pages and recent site activity. 

http://www.your-domain.co.uk/admin 

http://www.your-domain.co.uk/admin
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Asset and Navigation View 

In Sitekit CMS  there are two  ways of looking at your site, navigation and assets:  

 

The navigation view is a structured representation of your web site. This shows 
the óphysicalô structure of your site. At the top is your Home Page, and under it are 
listed the various Folders and Pages of your site. This list can be extremely long, 
so thereôs a Search  Box above the tree. As you start to type in the name of the 
item youôre looking for into this box, all the possible matches are listed. When you 
spot the item youôre looking for, click Edit  to open the item in Content Edit Mode.  
Note that when a Page has a small + sign next to it, this indicates that the Page 
possesses Child Pages. This combination of Parent and Child pages is called a 
branch . 

 

The  asset view is a representation of all the items(assets) that are used 
collectively to produce your site.  
It includes pages but it also includes all the images, files, CSS's and layouts that 
are used to render your site the way that you want.  
You can toggle between either view using the two buttons at the top of the tree. 

 

Right click on the tree  

Pretty much anything you want to achive as an editor is accessible by selecting a page on the 
navigation tree and right clicking. In the navigation view this produces the following menu. 

 

¶ To edit a page right click on it and select edit>>content (or just double click on it). 

¶ To view a page live right click on it and select View Live. 

¶ Select the Include/exclude a page from navigation to show/conceal a page. 

¶ Select Asset Properties to check the Properties of the page. 

¶ To create a new page right click on the tree and select new>>editorial page. 

¶ To rename a pageôs navigation title right click on it and select 'rename' 

¶ Select Cut or Copy. When Copying, you can select a Page or a whole Branch. 

¶ Delete a page right click on it and select delete. Confirm your deletion request. 

¶ To move a page or branch, select it and then drag it to its new location. 

¶ Select refresh to refresh the tree, which updates your view of the current structure. 
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Sitekit CMS at a glance 

As a content editor you will work mainly in the Edit Tab of the Sitekit CMS Control Panel, the image 
below details the key components of this area.    

 

 
 
 
 
 
 
 
 
The new Pop-up Editor introduced in 9.3 is now standard in 9.5 
 

 
 

Navigation/Asset 
tree view, refresh 
tree, hide pages 

Progress 
indicator and 
home link 

Search for page 
/asset (note there 
is no need to 
press enter 
button) 

Desktop and 
Status View 

Select Content Layout 
Save and Publish 
changes 
 
 

Create Page 
Wizard 
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Website information.  
Left click to open 
website in a new 
window 
Log out button  

Maximise and 
minimise Edit page 
window  

Inline Text Editor  
Hyperlink selector 
and Image Picker 
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Editing content  

 
 

¶ When the Edit  tab is selected on your Desktop ribbon, youôll see a Create Page  icon on the top 

left of the screen. 

¶ Select a Parent Page by double-clicking on it in the Navigation Panel. (Notice that the Parent 

name will now be displayed. If you forget to select a parent, it will default to Home ). 

¶ Type in a Page Title . This is the name which users will see when they visit the page. 

¶ Type in a Navigation Label . (Or just hit the tab key, whereupon it will default to the same name 

as the Page Title. The Navigation Label is used as a Link Text name). 

¶ Type in a Page Name . (Or just tab through it to default to the Page Title). The Page name is the 

unique page identifier, normally ending in .htm. Spaces are not allowed in a Page Name, so 

these will be converted to dashes if you default to a Page Title which contained spaces. For 

example, if your Page Title was "Contact Technical Support", then the default Page Name 

would be "Contact-Technical-Support.htm".  

¶ Click the Create Page  button. The page is now created and saved. 

  
Your page will be divided into 'text' and 'picture' blocks.  The arrangement of these blocks is 
decided by the content type which you can change from the Content drop down list in the Tool Bar. 
 

Editing text  

¶ Click your cursor in any of the text block sections (these are surrounded by dotted lines). 

¶ You can now enter text and also change the formatting (e.g. fonts, colour, etc) by using the text 
editor which appears above the box,   

The text editor toolbar will appear automatically giving you option to format your text. This is similar 
to the toolbars that are available in common word processing software. 

If you are familiar with HTML and prefer to write in HTML mode, click on HTML below the text box. 
The text box will change to show HTML. To revert to text editing mode click on Design. 

Pop-up Editor  

9.5 uses the fast pop-up editor first introduced as an option in 9.3. 
 

Inserting a picture: 

¶ Click your cursor in any of the Choose an Image picture blocks.  

¶ The óImage Pickerô window will automatically open. You can select a List of images, or Image 
Thumbnails ï whichever is most useful to you. 

¶ Select an image from the asset tree by double clicking. A preview of the image will be shown in 
the window. 

¶ Click OK to insert into the page. 
 

Saving and publishing your page 

¶ Once you have entered text or a picture you can save the page using the 'Save' button on the 
top right. Note the page is not yet live  i.e. visible on the website 

¶ To preview your changes before they are published click on the óCompareô button in the top 
right of the page, this displays a side by side view of your page before and after changes. 

¶ To publish your changes click on the Publish button, or Go to Publish if your site has workflow. 

Adding a new page to your site 
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Key Notes  

¶ We recommend you save your work at regular intervals. 

¶ After clicking the Publish buttons your new page will be live on your public website. Always 
double check your changes by viewing the site in a web browser 

¶ Images and files have to be uploaded using the Image and File Library. 

¶ Links to online help are on every page. 

Changing page properties 

¶ In the Edit Page window you can change the standard and advanced page properties. 

¶ Click on the properties tab in the popup window. 

¶ Standard page properties include page title and name, visibility settings, templates and review 
details.  

¶ Metadata page properties include all promotional data settings. 

¶ Advanced page properties include layouts, stylesheets, redirections, and navigation help. 

¶ To change the relevant properties follow the online help and information. 

Asset Explorer 

The asset tree contains all the items (assets) that are used collectively to produce your site. It includes 
pages, images, files, CSS's and layouts that are used to render your site. 

The Asset Explorer is an alternative way of accessing the assets that are shown on the asset tree and 
makes it easy for you to see and sort the contents of an asset folder, find individual assets, and upload 
new ones.  You can open Asset Explorer on the Sitekit desktop while in Navigation View. 

¶ Click on Asset Explorer on the Edit tab. All the contents (assets and sub-folders) of the root 
folder are displayed on the desktop as thumbnails. 

¶ To see the contents of a sub-folder, double click it. 

¶ Three drop-down lists (top right) help you to control what is displayed on the desktop. 

The first drop-down list shows you which folder you are currently viewing and which folders are above it 
in the tree. Click on any folder name in the list to view the contents of that folder. 

The second drop-down list allows you to filter the assets that are in the current folder. For example, if 
you want to see only the images in the current folder select Show Images on the list. The desktop 
reloads and shows only images and sub-folders. 

The third drop-down list allows you to change between thumbnail view and details view. Thumbnails 
view is useful when looking for images. Details view lets you see more information about the assets in 
the folder and allows you to sort the list of assets by clicking on the column headers. 
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Upload a new asset 

 
You can add assets to your website using the Asset Uploader window. 
 

¶ Click on Asset Explorer in the Edit tab.  

¶ Double click on the folder into which you wish to upload the new asset.  

¶ Click the Upload button in the top right-hand corner. The Asset Uploader Window is displayed.  

¶ If you want to replace assets in the folder with new ones of the same name, tick Overwrite 
existing assets.  

¶ Click the first Select button. A File Upload window is displayed showing the files and folders 
that are stored on your computer.  

¶ Find the file that you want to upload and click on it. Click Open. The Choose File window closes 
and the filename is displayed in the box in the Asset Uploader window.  

¶ Using the second and third Select buttons repeat steps 1 - 3 for additional files that you want to 
upload into the current folder. If you want to upload more than three files use the Add More 
button to create additional boxes.  

¶ When you have selected all the files that you want to upload into the current folder click Upload 
Assets. A message at the top of the window will tell you when the assets have been 
successfully uploaded into the folder.  

¶ Close the Asset Uploader window by clicking the OK button at the top left of the toolar. 
 

If you cannot see the new asset in Asset Explorer right click the screen and select Refresh. The screen 
will reload and the new asset will be displayed in the folder.  
 
If you cannot see the new asset on the asset tree click the Refresh Tree icon next to the Asset View 
button. The tree will reload and display the new assets. 
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Where to get help and support 

 

 

Online help 
 

Within the Sitekit CMS control panel you will find help icons linking directly to the 
associated help information.  

To find help on any area simply click on the help icon. 

Or go to http://www.sitekit.net/v9 

 

 

Who can I speak to? 
 
Sitekit Support is available Monday to Friday, 09:00 to 17:00  
To speak to the Sitekit support team call  0845 2990900 
 
Or E-mail: support@sitekit.net  
 
 

 

Online Knowledge Base  

 
Our extensive knowledge base provides technical information suitable for 
designers, developers, and integrators.  
 
http://www.sitekit.net/kb3.htm  
 

 

Sitekit Software Development Kit 
 
Sitekit Software Developer Kit (SDK) enables custom development of your 
website ensuring no limitations to your online project.  
 
Sitekit SDK documentation can be found at: 
 
http://www.sitekit.net/sitekit-sdk.html  
 

 

Tell me about Sitekit CMS 

 

The corporate website is the best source for up to date information about Sitekit, 
News, and new products and services. 
 
http://www.sitekit.net 
 

 

http://www.sitekit.net/v9
mailto:support@sitekit.net
http://www.sitekit.net/kb3.htm
http://www.sitekit.net/sitekit-sdk.html
http://www.sitekit.net/
http://www.sitekit.net/enterprise-cms-vendor-contact-details.html
http://help.sitekit.net/kb.html
http://help.sitekit.net/cms-faq-questions.html
http://www.sitekit.net/

